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Environment

Shared Cataloging Environment
The Florida SUS Library consortiumincludes individua
libraries (with and wi thout branches) for each of the 10
universities. Independent |law and health center libraries are
associ ated with sone of the universities. Each of the SUS
libraries, and the |law and health center l|ibraries, operate
aut onomously with respect to the cataloging of library
materials. Therefore, the library systemneeds to all ow each
participant library 1) to establish its own profiles,
| ocations, sublocations; 2) to control use of the system
t hr ough i ndependent passwords and aut horizations; 3) to
control access to certain files and functions through
i ndependent passwords and aut horizations; 4) to display and
edit its own version of bibliographic and authority records;
5) to handle and display different call nunbers for the sane
bi bl i ographic item both for a single |ocation and for
different |ocations.

Standards
The Florida SUS Library consortiumis conmtted to catal ogi ng
according to current, established national standards. Does
the systemconply with all current MARC format standards for
bi bl i ographi ¢, hol di ngs, and authority data? Is the vendor
conmitted to i nplementing updates to standards i medi ately
upon rel ease? Does the system support ANSI standards Z39. 44,
Z39.57, Z39.50? Does the system support USMARC Specifications
for Record Structure, Character Sets, and Exchange Media (ALA
Character Set) for both display and inputting?

User Interface
Input/Update/Edit Records

Is it possible to create and edit USMARC encoded bi bl i ographic
records with mni mum keystrokes? Descri be how.

Is 1t possible to change the format of an existing
bibliographic record? (Betsy Simpson)

Is it possible to create and edit USMARC encoded bi bl i ographic
records with both MARC and | abel displays?

Does the system support multiple tenplates (soneti mes known as
wor kf orms or pronpt screens) for bibliographic records, each
wi th predefined values for certain tags, indicators, subfield
codes, coded el enments, and/or data in variable fields that can
be used as the basis for new records?

Can these tenpl ates be defined | ocally?
Can these tenpl ates be defined by individual staff nenbers?

Is there any limt to the nunber of tenplates that can be
def i ned?

Does the system supply Library-desi gnated default val ues for
i ndi cators and subfields when a field is being added to an
exi sting bibliographic record?
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Does the system support cut/copy/ paste and point/click nethods
of data entry?

Does the system provi de spell checking? Specify for what

| anguages.

Does the system provi de text w apping?

Does the systemallow full screen editing?

Does the systemrequire use of a nouse for inputting or
editing?

Does the system all ow easy inputting and editing, conparable
to use of word processing software?

All changes made i1n any element of any record made
in real time (not batched)? (Steve Fuquay)

Are software features of the system compatible with current and
future versions of Windows? (Steve Fuquay)

Does the system all ow the individual catal oger to custonize
t he desktop?

Does the system provide nmenory aids and online help (Kathie
Goldfarb & Steve Fuquay) for staff during data input (e.g.
pop-up lists showi ng valid coded data)?

Are system labels self-evident (e.g. BIB stands for bibliographic,
HOL for holdings, etc.) (Steve Fuquay)

Can nenory aids be custom zed by the Library?
Can nenory aids be custom zed by individual staff menbers?

Is there a single set of default nmenory aids for all formnms of
material, or are there format-specific aids?

Are there memory aid help screens and are they
context sensitive? -- (From Kathie Goldfarb’s e-mail
message dated 1/19/1998)

For directly keyed records, does the system perform validation
checks to identify obvious errors in all of the MARC content
designation in bibliographic records (e.g., invalid val ues,

m ssing data el ements, nultiple occurrences of nonrepeatable
el ement s) ?

Can the Library specify which validations are applied (wthin
st andar ds) ?

Do users have to initiate a validation explicitly, or does the
system performthe checks automatically?

Is it possible to exclude certain classes of records from
validation (e.g., acquisitions records or locally defined
accession records)?

Is it possible to override the result of validation checks on
a case- by-case basis?

For directly keyed records, does the system perform validation
checks to identify obvious errors in MARC coded val ues (e.g.
| anguage codes, geographic area codes)?
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For online record creation and nodification, does the system
provide an online alert when a record fails to validate?

Does the system perform check-digit validation of |SBNs?
Does the system perform check-digit validation of |SSNs?

Is the system capabl e of confirm ng the existence of a
correspondi ng record when a 76X-78X linking entry is made?

Is the system capabl e of validating Uniform Resource Locator
(URL) links in 856 fields of bibliographic records? How?

Is it possible for staff to create, edit, and share data anong
multiple resource records at the sane tine (e.g., editing a

bi bl i ographi ¢ and an authority record simultaneously, or

"copyi ng" data froma CD or Internet resource to a | oca

bi bl i ographi c or authority record)? How?

Does the system provide a nmechanismto incorporate existing
1XX authority headings into bibliographic records when staff
are editing or creating bibliographic records? Wuld the
correct entry froma 1xx authority record automatically

repl ace an incorrectly typed entry? (Linda Smth)

Is the system capable of retaining a specified order of fields
and subfields within each 4XX, 5XX, 6XX, 7XX, 8XX block of a
gi ven bi bliographic record (i.e., the order will vary from
record to record)?

Is it possible to copy portions of an existing bibliographic
record in order to create a new bi bliographic record froma
split screen?

Is it possible to copy an existing bibliographic record in
order to create a new bibliographic record?

Is it possible to "nmerge" bibliographic records when they are
deened to represent the sanme entity?

Is a bibliographic record "locked®”™ when someone else
IS using 1t? (Betsy Simpson)

Is 1t possible to copy multiple fields gathered from
a variety of sources to a “clipboard” to be used
multiple times iIn creating more than one
bibliographic and/or authority record? (Nancy
Williams)

Does the system allow staff to create macros?
Describe the process. — K. Goldfarb

Is it possible for staff to copy or derive a bibliographic
record/ authority/holdings fromone library within the system
or using Z39.50, fromoutside the systenf

Is 1t possible for staff to copy (derive) a
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bibliographic record within a library database? --
K. Goldfarb

Character Set Support for Bibliographic and Authority Records

Does the system support all the Latin script characters,
diacritics, and special characters as docunented in Tables 1-4
of the USMARC Specifications for Record Structure, Character
Sets, and Exchange Medi a (see ALA character set in d ossary)?

Explicitly identify any Latin script characters, diacritics,
or special characters from Tables 1-4 of the USMARC
Specifications for Record Structure, Character Sets, and
Exchange Media that are not currently supported by the system
and descri be what woul d be necessary to add these.

Does the system support the inport and export of MARC records
with Latin script characters that conformto the foll ow ng
standards and character encodi ng techni que:

ANSI X3.4 (Code for Information Interchange (ASCI1))

ANSI Z739.47 (Extended Latin Al phabet Coded Character Set for
Bi bl i ographi ¢ Use (ANSEL))

speci al superscript characters, subscript characters, and the
three Greek synbols (al pha, beta, gamm) encoded i n USMARC

t hrough a special techni que docunented in the USMARC
Specifications for Record Structure, Character Sets, and
Exchange Medi a?

Does the system support the input of USMARC character sets for
the Latin script (as defined in 3.2.2.2 above) on comonly
avai | abl e har dwar e?

Descri be the nethod by which diacritics and special characters
are input/conposed and edited.

Does the system check for |egal conbinations of diacritics?

Does the systemreject illegal conbinations?

For input and update, does the system display USMARC speci al
characters and display diacritics accurately and usefully for
the Latin script (as described above), (e.g., diacritics
floating above/ bel ow or before/after the characters they

nodi fy), not represented by display character substitutes?

How do diacritics display in relation to the character they
nodi fy?

Does the system have a print capability that accurately shows
speci al characters and displays diacritics in a |ogical and
useful manner in relation to the characters they nodify in

bi bl i ographi ¢ and authority records?

Identify any special hardware or software necessary for
accurately printing special characters and diacritics
contained in the ALA character set, including any recomended
printers, code pages, fonts, etc.
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Does the system support the USMARC encodi ng of the four non-
Latin scripts docunented i n USMARC Specifications for Record
Structure, Character Sets, and Exchange Media (i.e., Arabic,
Hebrew, Cyrillic, Chinese-Japanese-Korean)?

Do the characters, diacritics, scripts display iIn
the OPAC? If so, do they display in the same way as
in the tech. side? If differently, how do they
display? (Gerald Langford)

Does t he system support Uni code encoding for the scripts
listed above, including Latin and extended Latin, with the
ability to inport and export fromand to the standard USMARC
encodi ngs?

VWi ch non-Latin scripts in addition to those |isted above does
t he system support ?

For each non-Latin script supported (as identified in
precedi ng questions), which character set encoding has the
systeminplenmented (e.g., USMARC Hebrew set, Unicode Tha
subset) ?

Searching/Indexing/Screen Displays/Navigation

Do the headi ng displays follow ALA Filing Rules for
determ ni ng order of headings, esp. for subject headi ngs that
i nclude author/title entries?

Is the system capabl e of indexing series volunme nunbers in
correct nunerical order?

Does the system make all searching features identified in the
Online Catal og section (Section XX of PAC) readily avail able
to staff fromw thin the bibliographic and authority control
nodul e?

Are index and guide screens comprehensively numbered, e.g.
“Screen 1 of 5 screens” or “Entry 23 of 267 entries”? (Sometimes
| want to know where | am in a long index) (Steve Fuquay)

Does the system have all keyword features that LUIS currently
has (e.g. keyword searching by MARC tag; K260=Macmillan)?
(Steve Fuquay)

Searching for copy: can the system be set to search multiple
databases simultaneously (e.g. OCLC, RLIN, and designated web
catalogs all at once, and report results in a single display, with
sources indicated)? (Steve Fuquay)
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If staff working in the bibliographic and authority control
nodul e do not have access to all of the searches/features
available in the online catalog nodule fromw thin the

bi bl i ographi ¢ and authority control nodule, identify the
[imtations.

If staff working in the bibliographic and authority control
nmodul e have additional search features that are not avail able
in the online catalog nodule, identify these additiona
features.

Is the system capabl e of displaying bibliographic records in a
fully-tagged MARC format fromw thin the bibliographic and
aut hority control nodul e?

Is the system capable of printing bibliographic records in a
fully-tagged MARC format fromw thin the bibliographic and
aut hority control nodul e?

VWhile editing a record, is it possible for staff to display
the record as it would appear to the public in full and brief
di splay formats?

Is it possible for staff to search for and displ ay

bi bl i ographi c or authority records while these are being

wor ked on, w thout having to term nate the record creation or
nodi fication activity? Does this require a 'Save' file? (Linda
Smi t h)

Describe the keyword search capabilities, e.g. is 1t
possible to specify keyword searching combined with
specific tagged fields — search a 490 field; search

a 650 field; etc. ? (Nancy Williams)

Does the system allow keyword searching of authority
records? (Nancy Williams)

Is there a universal heading search which combines
authors, titles, subjects? (Nancy Williams)

Is 1t possible to search a 5xx field by point/click?
This can be used to search series-like quoted phrases.
(Nancy Williams)

General Record (Bibliographic & Authority) Requirements

Does the system accomopbdate the use of all USMARC

bi bl i ographi c data el ements as specified in the USMARC For mat
for Bibliographic Data (| atest published versions and
publ i shed updates) and accommopdat e subsequent changes to the
format in a tinely nmanner?

Does the system accomopbdate the use of all USMARC

bi bl i ographi c data el ements as specified in the USMARC For mat
for Authority Data (| atest published versions and published
updat es) and accommopdat e subsequent changes to the format in a
timely manner?
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Can cataloging operators transfer inactive order records to new
bibliographic records? (Peter Bushnell mod)

Can USMARC format changes be acconplished by the custoner
Library (e.g., by adjusting tables), or do they depend on new
rel eases of the software?

Does the systemrestrict record and field sizes beyond the
l[imts explicitly or inplicitly stated in the USMARC formats
and the USMARC Specifications for Record Structure, Character
Sets, and Exchange Medi a?

VWhat is the maxi num nunber of bibliographic records?
VWhat is the maxi num nunber of authority records?

VWhat is the maxi num nunber of characters in a bibliographic
record?

VWhat is the maxi mum nunber of characters in an authority
record?

VWhat is the maxi num nunber of characters in a variable field
and subfield in a bibliographic record?

VWhat is the nmaxi num nunber of characters in a variable field
and a subfield in an authority record?

VWhat is the nmaxi num nunber of variable fields in a
bi bl i ographi ¢ record?

VWhat is the maxi num nunber of variable fields in an authority
record?

VWhat is the nmaxi mum nunber of subfields in a field?

Does the system support |locally defined data el ements (e.qg.
local fields such as 09X identified in the USMARC Format for
Bi bl i ogr aphi ¢ Data) ?

Are there any field length constraints applied to such fields?

Can | ocal data elements be defined and i nplemented by the
i ndi vidual Library, by the Library System or only through
vendor intervention in all formats?

Can the access to bibliographic and authority control
nodul e/ features be protected by separate and distinct |evels
of security/systemprivileges, including at |east:

bi bl i ographi c record i nput/nodification; bibliographic record
del etion;authority record i nput/nodification; authority record
del etion; gl obal change capability?

Can the access to bibliographic and authority fields be
protected by separate and distinct |levels of security/system
privileges? If so, describe how.

Holdings Records & ltem Records
VWhen a new bi bliographic record is added to the system through
import or derived, is it possible for the systemto create a
defaul t hol di ngs record?

WIIl the systeminclude the following data in the default
hol di ngs records: a) Location which can be set per work
session; b) Call nunber copied fromfields specified in
priority order. Can default orders be changed by library staff
menber during a work session? If the bibliographic record is
coded as nultivolume, can the default hol ding record include
appropriate default val ues?



3.4.3.2 Can the system associate an unlimted nunber of individua
itemrecords (or issues or volunes) with a bibliographic or
hol di ngs record? If not, specify limt.

3.4.3.3 Can authorized library staff nenbers suppress display of
hol di ngs information for specific copies in the OPAC?

Does the system support the US MARC Format for
Holdings through Encoding level 4? (Nancy Williams)

For directly keyed holdings records, does the system
perform validation checks to i1dentify obvious errors
in all of the MARC content designation (e.g. ,
invalid values, missing data elements, multiple
occurrences of non-repeatable elements)? (Nancy
Williams)

Will the system support holdings note field so that
it can be programmed to “remove” Notify notes?
(Priscilla Williams)

Can 1tem record be linked to more than one holdings
record (Peter Bushnell)

Does the system alert you i1t the bar-code number is
already i1n use? (Jackie Heiland)

3.4. 4 Links among types of records

3.4.4.1 Does the system prevent the deletion of bibliographic records
that have other records (i.e., acquisitions, circulation
hol di ngs, serial check-in, routing, itemrecords) linked to
themuntil an authorized operator has confirmed that the
deletion is appropriate?

3.4.4.2 Does the systemlink analytic records to the parent set
record?

IT so, how is this accomplished? Can staff choose to
link some analytic records and not others? (Gerald
Langford)

3.4.4.3 Is the systemcapable of linking two (or nore) bibliographic
records to one copy record (bound-with's)?

3.4.4.4 Does the system support |inkages between authority records and
associ at ed headi ngs in bibliographic records?

3.4.4.5 Can "linkage" be turned off for groups of records? On what
basi s?

3.4.4.6 If the systemdoes not explicitly link bibliographic and
aut hority records, describe the method used and advantages to
the systemis method of handling the relationship between
aut hority records and bi bliographic records.

3.4.4.7 |Is the system capable of maintaining authority records that
are not linked to headings on bibliographic records? These
authorities probably provide authority support to
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other authority records. (Nancy Williams)

Does the system provide a neans to identify those authority
records that have been used in connection with LC s

bi bl i ographi c records, as opposed to those that are not |inked
to bi bliographic records?

Does the system automatically delete an authority record when
the I ast occurrence of the heading in a bibliographic record
or another authority record is deleted? (Nancy
Williams)

Does the system support functional linking (if not actua
linking) of authority records with bibliographic records such
that changes to headings in authority records are reflected in
associ at ed bi bl i ographic records?

Is it possible for the Library to specify the bibliographic
fields and subfields that are under authority control by
def aul t ?

Descri be how headi ngs in bibliographic records are conpared
wi t h headi ngs on authority records.

Are headi ngs nornalized before being conpared? If they are
normalized, can they also be compared In non-
normalized form as an optional command? (Nancy
Williams)

Can the normalization scheme be specified and changed by the
Li brary?

How are qualifiers (subfielded and non-subfielded) handled in
headi ng conpari sons?

How are vol une designations (subfield|=v) for series treated
in 4XX and 8XX fields?

How are tags, indicators, and subfields used in verification?

Is the system capabl e of maki ng use of subject subdivision
records to verify subject strings, and if so, how?

How does the system deal with a new or changed bi bl i ographic
headi ng that matches a single 1XX authority headi ng exactly?

How does the system deal with a new or changed bi bliographic
headi ng that matches a single 1XX authority heading or single
4XX authority reference except for the content designation
(e.g., bibliographic heading "110 United States" vs. authority
headi ng "151 United States")?

How does the system deal with a bibliographic headi ng that
mat ches nore than one 1XX authority headi ng?

How does the system deal with a bibliographic headi ng that
mat ches nore than one 4XX authority reference?

How does the system deal with a bibliographic headi ng that
mat ches a single authority record 4XX reference exactly?
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How does the systemdeal with a conpl ete bibliographic headi ng
mat ches only part of an authority record (e.g., the subfield|=
a of a subject heading or corporate author heading, or the

aut hor portion of an author/title heading)?

How does the system deal with a bibliographic headi ng mat ches
no aut hority headi ng?

For the seven situations described i nmredi ately above, identify
the actions the systemwould take or options available if the
same conditions occurred in records being | oaded from an
external source, either batch or individual

How does the systemdeal with a situation where the 1XX or 4XX
on an inported authority record matches a heading on an
exi sting bibliographic record?

Does the systemrecogni ze "near" matches during verification
if so, howis near match defined?

For verification purposes, does the system make use of
authority data elements related to appropriateness of headi ng
use (008/14-16) to assure that bibliographic headings are
verified against the authority file based on appropri ateness
of heading use as main or added entry, subject added entry, or
series added entry?

Descri be how t he system handl es headi ngs on bi bl i ographic
records frommultiple authority files and which
fields/subfields are conpared to which authority records.

Is it possible to exenpt bibliographic records from
verification?

Is it possible for the Library to prevent individual authority
records from being used by the systemfor verification
pur poses?

Does the system provide an alert nechanism (online or report)
if an authority record containing a 1XX or 4XX wi th subfields
beyond the main heading is created (or inported) and the
authority record for the main heading is not present in the
authority file (e.g., if a subordinate body corporate nane is
created, the systemshall verify that the heading for the

hi gher body is present in the file)?

Bibliographic Record Control & Maintenance
Does the systemprovide the ability to create and maintain
bi bl i ographic records for all types of library materials:
books, serials, conputer files, nmusic (scores and mnusica
sound recordings), non-mnusic sound recordi ngs, cartographic
mat eri al s, manuscripts (individual manuscripts, collections,
and subunits), visual materials (still and noving inage),
journal articles, and chapters of books?
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Does the system provide |inks to bibliographic data from ot her
functional conmponents of the system (e.g., acquisitions,
circul ation, binding, inventory control)?

Is there a minimum set of data elenents that nust be input in
order for the systemto accept a catalog record (e.g., mninal
data elenments for an "in process"” record)? If so, who sets
this m ni nun®?

Does the system make it possible to record the Library's
retention decisions for a particular title (e.g., "keep 2
copies")?

Does the systemset or retain as appropriate the date of each
bi bl i ographic record's addition to the file, and the | atest
edit?

Does the systemset or retain as appropriate the date of each
aut hority and copy holding record' s addition to the file, and
the latest edit?

Does the system automatically record the identifiers for

Li brary staff involved in creating and updating bibliographic
records, and the dates associated with the creation or

updati ng?

Are there any linmts on the data which can be recorded in any
for mat ?

Are there any limts on the ability to retrieve records
contai ning specific staff identifiers?

Whul d the system be capabl e of accommodating records with both
two and four digit "year" portions of the LCCN simultaneously,
i.e., some of the records will have a two-digit year portion
and others will have a four-digit year portion?

Does the system have the ability to detect possible duplicates
when bi bl i ographic records are newy input?

Can the Library control the duplicate detection prograns?
Override?

Can authorized staff change the criteria by which
records are identified as duplicates? (Gerald

Langford)
Is it possible for authorized staff to delete a bibliographic
record in the database to which no records are |inked?

Is it possible for authorized staff to access bibliographic
records that have been deleted? If so, describe how

Is 1t possible to “delete’ or "“suppress” records
from public display but have them completely indexed
and displayable in technical mode? How is this
indicated on the record? (Nancy Williams)

Is it possible to "restore” records?

How does the systemindicate the status of records that are in
process?

Can the system provide a neans of notification (e.g., report
or alert) for bibliographic records that have remained "in
process” for a local Library-specified period of tine?
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Does the system accept, support, and maintain storage,
retrieval, display, and editing capabilities for genre subject
headi ngs and | ocal subject headi ngs?

Is it possible to edit and produce spine |abels both single
and nultiples?

Authority Control and Maintenance

Does the systemcreate and maintain authority records (nane,
uniformtitle, series, subject)?

Does the systemlink authority control to bibliographic
records?

Can USMARC format changes be acconplished by the custoner
Library (e.g., by adjusting tables), or do they depend on new
rel eases of the software?

Does the system acconmpdate the use of all USMARC aut hority
data el enments as specified in the USMARC Format for Authority
Data (| atest published versions and published updates) and
acconmodat e subsequent changes to the format in a timely
manner ?

Does the system support locally defined data elenents in
authority records (e.g., local fields such as 09X identified

in the USMARC Format for Authority Data, use of |5 to
indicate local fields or agreement with field
instruction)? (Nancy Williams)

Are local fields i1n authority records "protected-
from automatic record updates? (Betsy Simpson)

Is it possible for the Library to specify which data el ements
from USMARC Format for Authority Data are inplemented within
t he systenf?

Does the systemset or retain as appropriate the date of each
authority record's addition to the file, as well as the
original date of record creation?

Does the systemset or retain as appropriate the date/tinme of
the latest edit to each authority record (regardl ess of how
stored internally, this data nust be able to be inported from
and be able to be exported as the 005 (Date and Tine of Latest
Transacti on of a USMARC record follow ng ANSI X3.30
(Representation for Calendar Date and Ordinal Date for
Information | nterchange), and ANSI X3.43 (Representations of
Local Time of the Day for Information Interchange))?

Does the system support the automatic importing of a
copy of an authority record from a LC record
resource file upon the first occurrence of the
heading i1n the bibliographic file? Is this batch or
real time? (Nancy Williams)
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Is it possible to record and retain identifiers for Library
staff involved in creating and updating authority records?

Does the system construct/update i ndexes inmedi ately as
authority records are added, edited, or deleted fromthe
dat abase (rather than via a subsequent batch process)?

Does the systemreflect all changes to authority record
i ndexes imediately in all other conponents of the systen?

Is it possible to create and edit USMARC encoded authority
records?

Does the system support multiple tenplates (soneti mes known as
wor kf orms or pronpt screens) for authority records, each with
predefined values for certain tags, indicators, subfield
codes, coded el enments, and/or data in variable fields that can
be used as the basis for new records?

Describe any Iimts on the nunber of authority record
tenpl ates that can be created and used

Can tenpl ates be updated gl obal | y?

VWho defines the tenpl ates--system adm nistrators or individua
staff?

Does the system supply Library-specified default val ues for
i ndi cators and subfields when a field is being added to an
exi sting authority record?

Is it possible for staff to distinguish conpleted authority
records from not-yet conplete records?

Is it possible for staff to distinguish conpleted authority
records from previously not-yet-conplete records that are
bei ng updat ed?

Is it possible for staff to search for and di spl ay ot her
records while creating or nodifying an authority record online
wi t hout having to term nate the record creation or

nmodi fication activity?

Is it possible to copy an existing authority record in order
to create a new authority record?

Does the systempermt deletion of authority records only by
aut hori zed staff?

Is it possible to delete an authority record that is linked to
a bi bliographic record?

Is it possible for authorized staff to access authority
records that have been del eted?

Is it possible to "restore” deleted authority records?

Does the system support creation and maintenance of nultiple
authority systens (i.e., nultiple thesauri)?

VWhat are the levels and types of security allowed by your
system for managenent of authority records?

Can security levels for authority records be geared to
separate thesauri (e.g., LCSH, MESH, LC childrens' headings)?
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Is it possible to "nerge" authority records when they are
deened to represent the same entity or concept, or "split"
when they do not?

Is the system capable of retaining a specified order of fields
and subfields within each 4XX, 5XX;, 6XX block within a given
authority record (i.e., the order will vary fromrecord to
record)?

Is the system capabl e of creating nmachi ne-derived, skeleton
(i.e., in-process or provisional) nane authority records, upon
request, if no matches are nmade in a verification check?

VWat data elenents fromthe bibliographic record are included
in the skeleton records?

VWhat defaults exist for the variable control fields and
variable data fields, and are they custom zable by the
Li brary?

Descri be any capabilities your system may have to create 4XX
cross references in authority records automatically (e.g.
automatic creation of cross references for different entry
el ements of nultiple el ement surnames).

Is the systemable to performvalidation checks to identify
obvious errors in all of the MARC content designation in
authority records (e.g., invalid values, nissing data

el ements, multiple occurrences of non-repeatable elenments)?

For online record creation and nodification, does the system
provide an online alert when an authority record fails to
val i dat e?

Is it possible to override the results of validation checks on
a case- by-case basis?

Does the system support the capability to detect duplicate
aut hority headi ngs when a newly input (or changed) 1XX on an
authority record matches an existing 1XX already in the
authority file?

Does the system support the capability to detect duplicate
aut hority headi ngs when a newly input (or changed) 1XX on an
authority record matches an exi sting 4XX already in the
authority file?

Does the system support the capability to detect duplicate
aut hority headi ngs when a newly input (or changed) 4XX on an
authority record matches an existing 1XX already in the
authority file?

Is it possible for the Library to specify the algorithnms used
to "normalize" headings on authority records before they are
conpared for uniqueness (normalization should include
conversions related to spacing, case of letters, substitutions
for special characters, deletion of diacritics, and the degree
to which the systemrecogni zes or del etes punctuati on and
content designation)?

Is the system capabl e of performng reciprocity checks to
assure that every 5XX field on an authority record matches a
1XX headi ng on anot her authority record?
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Does the system provide an online signal to users when a
duplicate authority heading is detected/ suspected?

Is the system capabl e of displaying authority headi ngs and
references that are not associated with a bibliographic
record, at least to staff users of the systen?

Is the system capabl e of displaying authority records in a
fully tagged MARC format fromw thin the bibliographic and
aut hority control nodul e?

Is the system capable of printing authority records in a
fully-tagged MARC format fromw thin the bibliographic and
aut hority control nodul e?

Is it possible to search all types of authority records
(USMARC Leader/06 = z) in a single search with an integrated
di splay result?

Is it possible to restrict results of authority record
searches by kind of authority record (USMARC 008/ 09) ?

Is it possible to restrict results of authority record
searches by headi ng use: nane, series, subject (USMARC 008/ 14-
16) ?

Is it possible to restrict results of authority record
searches by tag (e.g., 100 personal nanme headi ng, 151
geogr aphi ¢ name heading, 130 uniformtitle headi ng, 18X
subj ect subdivision, 150 topical subject term heading, 155
form genre term headi ng) ?

Is it possible to restrict results of authority record
searches by subject heading systen t hesaurus (USMARC 008/11)
(e.g., LCSH, LC subject headings for children's literature)?

Global Changes
Does the system provide a capability to nmake gl obal changes to
conpl ete headi ngs and portions of headings in bibliographic
records? Describe how staff acconplish this.

Does the system provide a capability to nmake gl obal changes to
conpl et e headi ngs, portions of headi ngs, conplete references,
and portions of references in authority records?

Is it possible to limt the global update capabilities to
aut hori zed staff only?

Is it possible to nodify gl obal update specifications prior to
execution?

Does the system provide the capability to exclude individua
records and/or sets of records fromthe gl obal change?

Is it possible for authorized staff to cancel or stop the
execution of a global update once it has started?

Is it possible to reverse or recover from ("undo") an
i ncorrect gl obal change?

Importing and Exporting of Bibliographic and Authority Records
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Does the system accept the inport of bibliographic records and
aut hority records?

Does the system accept the export of bibliographic records and
aut hority records?

Does the system accept the inport of multiple USMARC

bi bl i ographi ¢ and authority records via FTP as specified by
USMARC Speci fications for Record Structure, Character Sets,
and Exchange Medi a?

Does the system accept the inport of multiple OCLCMARC

bi bl i ographi ¢ and authority records via FTP as specified by
USMARC Speci fications for Record Structure, Character Sets,
and Exchange Medi a?

Is the system capabl e of accepting real-tine online transfer
of individual USMARC bi bliographic and authority records from
bi bl i ographic utilities, which shall include at |east OCLC and
RLI N?

Is the system capable of real-tinme online transfer of

i ndi vi dual USMARC bi bl i ographi c and authority records to the
bi bl i ographic utilities, which shall include at |east OCLC and
RLI N?

Is the systemable to detect inported bibliographic records
that may duplicate records already in the Library's files? How
is a duplicate defined? Can the library specify this
definition? (Linda Smith)

Is the system capabl e of preventing the inport and | oad of
authority records marked as "del ete" records (Leader/05 = d
(Deleted, other); s (Deleted, heading split); x (Deleted,
headi ng repl aced) ? Are these reported? (Nancy Williams)

Is the system capabl e of detecting inported authority records
that may duplicate records already in the Library's files? Are
these reported? (Nancy Williams)

VWhen i nporting bibliographic records (regardl ess of source),

is the system capable of handling | ocal MARC data el ements

present in those records by accepting and | oading the | oca
data el ements?

VWhen i nporting bibliographic records (regardl ess of source),
is the system capable of handling | ocal MARC data el ements
present in those records by manipul ating the | ocal data
elements (i.e., re-mapping fromone field to another based on
specifications provided by the Library)?

VWhen i nporting bibliographic records (regardl ess of source),
is the system capable of handling | ocal MARC data el ements
present in those records by stripping |ocal data el enents
(based on specifications provided by the Library)?

Is the system capabl e of adding default MARC data el enents
(including locally defined el ements) to bibliographic and
authority records during inmport (e.g., automatically adding

040 per Library specifications, automatically adding an
indexable 035 per Library specification)? (Nancy
Williams))?
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VWhen i nporting bibliographic and authority records, is the
system capabl e of preserving the order of fields present in
the inported records?

VWhen i nporting bibliographic and authority records, is the
system able to performa validation check of the record to
identify obvious errors in all MARC content designation

(i nval i d/ undefi ned, m ssing when mandatory, repetition of
nonr epeat abl e, etc.)?

Is the system capable of inporting and incorporating MARC
records that are not USMARC records?

Is the system capabl e of inporting MARC and non- MARC records
froma variety of commercially avail abl e software progranms and
vendor s? Descri be which

Is the system capabl e of accepting formatted ASCI| data that
i s not content-designated and converting themto USMARC on
i mport?

Is it possible to "repl ace/ nerge" an existing record with a
record that has been retrieved via Z39.50, utility gateway,

FTP, or other means? Describe how If Fields have been
defined as local fields (e.g. use of |5 on authority
records), are these fields retained on merged

record? (Nancy Williams)

Can local libraries (as well as the consortiumlevel) define
whi ch Iinked records will be affected by overlay
(repl ace/ merge) ?

Is the system capabl e of incorporating (e.g., |oading,
storing, linking, retrieving, and displaying) non-MARC files
(e.g., SGW files, tables of contents, indexes, reviews,
abstracts, inmage files)?

Is the system capabl e of exporting individual USMARC

bi bl i ographic records directly to bibliographic utilities via
real -tine online transfer when staff have conpl eted work on
the records?

Can the Library prevent export of records based on the
presence or absence of certain fields/el enents?

Identify all nedia to which the systemis capabl e of exporting
bi bl i ographi ¢ and authority records.

Is it possible for the Library to specify the data el enents
that are included in routinely exported records, including
| ocal data el enments?

Does the system have the ability to export sel ected subsets of
bi bl i ographi ¢ and authority records?

Does the system export records in conpliance with the nost
current version of ANSI Z39.2 (Information Interchange Format)
standard for exporting USMARC bi bl i ographic and authority
records, and USMARC Specifications for Record Structure,
Character Sets, and Exchange Medi a?
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Does the system accommmpdate records and fields of sufficient
size and structure to allow for the export of records w thout
a loss of data (for exanmple, the systemshall not allow the
creation of a field that is Ionger than allowed by the USMARC
communi cations format unless there is also a nmechanism for
converting that field to a standards-conpliant form w thout

| osing any of the data when exporting to external systens)?

Is the system capabl e of preserving the desired order of
fields when exporting records?

Is the system capabl e of exporting both single and multiple
bi bl i ographi ¢ and authority records in USMARC format with
| ocal |y defined data el ements?

Is the system capabl e of exporting both single and multiple
bi bl i ographi ¢ and authority records in conma-delinmted ASCII?
Speci fy whi ch.

Is the system capabl e of exporting both single and multiple
bi bl i ographi ¢ and authority records in at |east one format
used by a comon citation/bibliography production progranf

Is the system capabl e of exporting both single and multiple
bi bl i ographi ¢ and authority records to a file fromwhich FTP
transfers may be nade?

Is the system capabl e of exporting both single and multiple
bi bl i ographi ¢ and authority records to nagnetic tape?

Is the system capabl e of exporting both single and multiple
bi bl i ographi ¢ and authority records to a file on a fl oppy or
hard di sk of workstation?

Does the system support NACO FTP (daily exchange of nane
authority records fromthe Library to LC and/or OCLC)?

Call Number Assignment and Shelflisting
WIIl the systemcreate and maintain authority records for
classification nunbers (LC)? Does the system verify call
numbers? How? (Linda Smith)
Does the system provide a browsabl e i ndex of call nunbers
recorded in the 050, 051, 090, 082, 09x, fields of
bi bl i ographi ¢ records?

Are the browsabl e i ndexes of call nunbers avail able from
wi thin the catal ogi ng nodul e?

Does the system support multiple classification systens for
one Library? Explain how

Can the browsabl e i ndexes acconmodate approximately X mllion
call nunbers initially, and approxi mately XXX new call nunbers
every year thereafter?

Can the systemsort the call nunmbers in the indexes in correct
shel flist order?

Does the system accommmpdate diacritics or special characters
within call nunmbers w thout adversely affecting the sort order
or the proper functioning of the systen?
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Is it possible for the Library to specify the way in which
diacritics and special characters are normalized for sorting?

Does the system use a m ni mum of 50 characters for sorting in
the call nunber index?

Does the systemuse the entire call nunber for sorting,
regardl ess of its |ength?

Does the system di spl ay each call nunber entry in its formas
entered, i.e., not in the formnormalized for sorting?

Is any form of data in "special® call number fields

searchable (e.g. the accession numbers, such as 97-

144, in some of Special Collections’ brief records)?
( Steve Fuquay mod)

In addition to the standard al phanumeric characters, does the
system di splay the followi ng characters in the call nunber
browse i ndex: space, open and cl ose parenthesis, comm,
hyphen, period, forward slash, colon, sem col on?

Does the system support display of the full ALA character set
in the call nunber browse index?

Does the system display at |east 20 characters of the cal
nunber in the call nunber browse?

For call nunmbers that exceed what is displayable, does the
system make it apparent that additional call nunber data
exi sts?

For call nunmbers that exceed 20 characters, does the system
provi de a nechanismfor easily and efficiently viewi ng a cal
nunber in its entirety?

Does the systemdisplay the entire call nunber field in the
cal |l nunber index?

Does the system accomodate the situation in which a single
call nunber is associated with multiple (physical)
bi bl i ographic entities? How?

Does the system accomodate the situation in which multiple
call nunbers are associated with a single bibliographic
entity? How?

Does the systemimediately reflect additions, changes, or
del etes of call nunbers in bibliographic records within the
i ndex?

Call number security: does the system have a
subroutine for automatically storing or otherwise
safeguarding the original call number iIn order to
prevent loss of call number if holdings screen is
lost or wrongly changed while updating? (Steve

Fuquaymod.)
Is it possible to nove both backward and forward within the
cal |l nunber index?
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In conjunction with the call nunber index, does the system
provide a brief record display that includes, at a m ni mum
data fromthe 1XX (if present), 240 (if applicable), and 245
of the bibliographic record?

Are the elenents in the brief record display pre-determ ned
or can they be defined by the Library?

Can el enents for brief records associated with the call nunber
i ndex be different fromthose specified for other brief record
di spl ays?

For any entry in the call nunber index, is the systemable to
di splay the full bibliographic record or records w th which
the call nunber has been associated, in conplete USMARC coded
forn®?

For any entry in the call nunber index, is the systemable to
di splay the full bibliographic record or records w th which
the call nunber has been associ ated? This display shall be
appropriate for the public and general staff, i.e., it shal

i nclude, at a mninum author, titles, subjects, added
entries, and notes, but shall not show content designation

Froma full bibliographic display, is it possible to nove
easily and efficiently to a full display of the bibliographic
record that corresponds to the next or previous entry in the
call nunber index, i.e., is it possible to do this w thout
goi ng back to the call nunber index display?

When call numbers are printed, will i1t recognize
lower case letters? (Peter Bushnell)

Froma full bibliographic display, is it possible for
aut hori zed users to change easily and efficiently to edit
node?

Are call numbers for withdrawn or deleted
bibliographic titles included In the indexes or iIn a
separate index? (Nancy Williams)

System Interfaces
Does the systeminport MARC bi bliographic and authority
records froma variety of sources (e.g., bibliographic
utilities, subscription services, national bibliographic
agencies, other library catal ogs available via the Internet,
sof tware progranms capabl e of produci ng MARC records)?

Does the system provide |inks from bibliographic data to
digital resources (e.g., finding aids, image files)?

Does the system export MARC data for a variety of
bi bl i ographi c, authority, and hol di ngs products?

Is it possible to (1) search for individual records or smal
files of records on any Z39.50-conpliant server, (2) mark
record(s) in the result set for inport, and (3) capture,
convert, index marked records into the OPACin a single
transacti on?
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Would the system software be such that it could have
self-inspecting virus techniques (especially if the
system constantly imports records from a variety of
external sources)? What would be the form of such
virus software, and would running i1t degrade system
response time? (Steve Fuquay)

Statistics & Reports
Is the system capabl e of producing, either fromwthin the ILS
or through an APl to a report witer, a report of the nunber
of authority records begun, conpleted, changed, and del eted
within a user-specified tine period?

VWhen inporting authority records, is the system capabl e of
produci ng a duplicate/conflicting headings report when the 1XX
headi ng on a new authority record matches an existing 1XX
headi ng. Does the report identify the headings in conflict, as
well as the record control nunbers for each record?

VWhen inporting authority records, is the system capabl e of
produci ng a duplicate/conflicting headings report when the 1XX
headi ng on a new authority record matches an existing 4XX
reference in the authority file? Does the report identify the
headings in conflict, as well as the record control nunbers
for each record?

VWhen inporting authority records, is the system capabl e of
produci ng a duplicate/conflicting headings report when a 4XX
reference on a new authority record matches an existing 1XX
headi ng? Does the report identify the headings in conflict, as
well as the record control nunbers for each record?

VWhen inporting authority records, is the system capabl e of
produci ng a report when an inconmng 5XX is not represented by
a correspondi ng 1XX?

When 1mporting weekly LC authority changes are
before and after versions of the authority record
reported for review and initiation of global changes
iT appropriate by authorized staff? (Nancy Williams)

Can new headings to the database be
generated/reported on a specified schedule? Are
matches to authority records and agreement with
free-fTloating subdivisions and geographic
subdivisions indicated? (Nancy Williams)

Are there reports of iIncorrect use of “use code” on
authority records? (Nancy Williams)

Can fields/reports be generated of locally created
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authorities? Can these files be used to search the
LC resource file for user review and merge/replace
of local authority? (Nancy Williams)

Is the system capable of reporting daily/nonthly statistica
report on authority records added and created?

Is the system capabl e of producing a daily/nonthly statistica
report of authority records that were successfully transferred
to LC OCLC?

For a user-designated range of call nunbers, is the system
able to provide a listing sorted by call nunber, and
di spl aying LCCN, author, and title information?

For a user-designated class nunmber or range of class nunbers,
is the systemable to provide a tally of the total nunber of
bi bl i ographi ¢ and/ or total nunber of itemrecords created,
changed, or deleted within a user-specified tinme period?

Is the system able to generate a list of “new books”
as well as a tally? (Jimmie Lundgren)

For a user-designated class nunmber or range of class nunbers,
is the systemable to provide a count of total nunber of
bi bl i ographi ¢ and/ or total nunmber of itemrecords?

For ranges of call nunbers, is the systemable to provide
reports on total bibliographic records created, changed, or
deleted for a given library location for specified tine
periods (e.g., weekly, nonthly, quarterly, annually), with the
option to report totals for conbinations of

| ocati ons/ subl ocati ons?

Is the system capabl e of producing, either fromwthin the ILS
or through an APl to a report witer, a report of the nunber

of bi bliographic records begun, conpleted, edited, and/or
deleted during a specified tinme period?

For bi bl i ographic records inported during a user-specified
time period, is the system capabl e of producing a report

i ndi cating the nunmber of records inported froma specified
source (e.g., OCLC, RLIN, other resource file)?

Is the system capabl e of reporting production statistics for
an individual staff nenber and/or work group with the
conpl etion reports?

Messaging system
Does the system provide email messagi ng capability for user
requests for inprocess materials, suggested acquisitions, or
newl y catal oged itens? And for the library to respond?



XXXX

Does the system provide email nmessagi ng capability for user
requests for holds, mssing reports, etc? Can the library add
to or change email nessaging and forns?

Vendor Support
Is there a toll-free user support phone service?

Is there conplete and current user docunentation? Is this
updated in conjunction with each upgrade and to reflect
functi onal enhancenents?

Do manual s cone in both online and paper forn?

Are there regul ar neetings of catal oger user groups of the
systenf? How often?

Is there a procedure for proposing and vetting system
enhancenent s?



